IMPROVEMENT  LOCATION AND  BUILDING  PERMITS

The following explains the required procedure, and lists the items before an Improvement Location and Building Permit can be obtained:

· Effective March 1, 2002, all permits may be subject to a 3-day 
waiting period prior to issuance.

· Effective October 1, 2009, a stamped and signed survey may be 
required for building permit applications if the location of the property 
lines are not known and distances from structures and property lines 
can not be accurately determined.

This policy is intended to protect existing and future property owners 
in Whitley County from possible violations of the setback regulations 
of zoning and building codes by the encroachment of structures too 
close to the property lines.

It is the responsibility of the planning and building department to ensure that all new structures comply with the setback requirements of the state and local laws, and accurate information is necessary to make these determinations.

Improvement Location Permit 

An Improvement Location Permit is a required permit, which verifies that the proposed structure meets all setback requirements, is not being located too close to any utilities, or open drainage ditches or county tiles.  The cost of the permit is $25.00, and is issued when the following information is supplied:

Site Plan – A drawing depicting the location and size of the proposed
structure on the property, with the exact distances from all of the property lines.  Please show the driveway, other existing structures, and well and septic areas 
on the drawing.

Well and Septic – Prior to the issuance of the Improvement Location Permit, 
the Applicant must verify that they have either obtained well and septic permits, 
if applicable, through the Whitley County Health Department at 260-248-3121, 
or have verification that the existing well and septic are sufficient for the proposed project.
Centralized Water and/or Sewer – Prior to the issuance of the Improvement Location Permit, the Applicant must verify, if the property is serviced by centralized water and/or sewer, that the proper agency has been contacted and 
has approved the project.

Churubusco Utilities – 260) 693-9350

Columbia City Utilities – 260) 248-5100

South Whitley Utilities – 260) 723-5312 

Blue Lake Sewer District – 260) 693-6144

Tri-Lakes Sewer District – 260) 691-2820

Regulated Drains – Prior to the issuance of the Improvement Location Permit 
and any excavation, the Applicant must locate regulated drains, such as open ditches or tiles within 75 feet of the proposed project area.  The Applicant must

verify that they have either obtained drainage permits, if applicable, or that there are no regulated drain issues.  To verify, contact the Whitley County Drainage Department at 260-248-3107.

Soil Type & Suitability - To receive soil type and soil suitability information for building purposes and to verify or identify wetlands and poorly drained lands, contact the Natural Resources Conservation Service at 260-244-6266 Ext.3.

Driveway Permit

Whitley County issues Driveway Permits for driveways located on county 
roads.  Please contact the Whitley County Highway Department at 
260- 248-3123

Driveways onto State Highways must be approved by the Indiana Department

of Transportation, please call 574- 267-8571 before any excavation of the driveway begins.

Within Churubusco, Columbia City, or South Whitley, curb cuts for new 

driveways may be required.  Verification of this must be presented

prior to the issuance of any permits.

Inspections

No work is to proceed beyond the various stages of construction until 
inspected and approved by the Building Inspector.  The permit holder is responsible for requesting inspections as indicated below:

A. Before any footings, post holes, foundation

walls, or concrete floors, whether in forms

or trenches, are poured.

B. Before any framing, electrical, heating/

cooling, or plumbing installations are

covered by floors, insulation, or wall

covering.

C. When electric or gas services are ready 

for connection to utility lines.  Utility 

companies will not set meter until the

Building Inspector inspects the 

installation.  The Building Inspector

must read a successful pressure test on

the gas line system before being released 

for meter installation.  Some small 

systems may be waived from the test 

requirement.  PLEASE CALL the Joint

Planning & Building Department at
260-248-3112 for more information.

D. ALL PROJECTS MUST HAVE A FINAL
INSPECTION.  A Certificate of Occupancy

must be issued before occupying a structure.


