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Building Permit  
and Inspection Process1 
 

 

Notes 
1. This process is typical and does not include any zoning processes, any flood prevention requirements, nor any required engineering, utility, 

erosion control, or stormwater inspections which are outside the Planning & Building Department. 
2. Septic system permits may be obtained through the Health Department, (260) 248-3121. Erosion control is currently handled by the Soil and 

Water Conservation District, (260) 244-6266. Other utilities vary by location and jurisdiction; you may contact us for more information. 
3. Required inspections vary by project, but new construction typically includes the following: 

o Footing o Rough plumbing 
o Foundation o Rough framing/structural 
o Underslab plumbing 
o Underslab mechanical 

o Temporary electrical service 
o Gas pressure test 

o Slab o Electrical service 
o Rough electrical o Energy/insulation 
o Rough HVAC o Final 

 

Pre-application meeting with 
staff (optional)

A

Submit drawings, plans, fees, and 
application information

A

Staff reviews application for 
completeness and fees paid

S

Building permit issuedS

Coordinate utilities, stormwater, 
erosion control2A

Construction startsA

Inspections requested 
throughout project3A

Inspections performed by 
building inspector

S

Final inspection by building 
inspector

S

START

Passed Passed with 
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Failed

END

File for Construction Design 
Release w/state (if req'd)

A

Design Release 
issued

Final Certificate of 
Occupancy issued

S

Building may be 
permanently occupied

A

Temporary or partial Certificate of 
Occupancy issued

S

Building may be occupied, 
subject to conditions

A

Conditions addressed/ 
completed

A

S Action by dept. staff

A Action by applicant M Public hearing/meeting

D Final action/decision


